[bookmark: _GoBack]Navigating the Civil Service Website to view and apply for jobs
Viewing a detailed job description and using similar language and qualifications in your resume may help you get the job!  Please do not copy and paste sections of the job description into your resume, that’s plagiarism.  
Visit http://info.csc.state.nj.us/TItleList/TitleSearch.aspx.  You may search for a specific title, or browse them A-Z.  There are also browsable Local Title Lists and State Title Lists.  Note that these are descriptions for all Civil Service titles, not just ones that are currently hiring.
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If you’re ready to apply for your postion, visit http://www.state.nj.us/csc/seekers/jobs/announcements/
If you are applying for an internal promotion, either view the Promotional Announcements, or if you are ready, click the Online Application System.  Those wanting to transfer departments, or members of the public wishing to apply may do so under other sections of the website.
[image: ]
To see available jobs click View Promotional Announcements.  You may then select your department.  A list of available positions will appear.  
[image: ][image: ]
Click the magnifying glass next to the position of interest.  This will give you information on applying for the position.  From the description, you may click the “Click Here to File Online” button to submit your application, if you are ready to apply.
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NEW: We are transitioning to a new online job announcement system. Some job vacancies posted after July 16, 2017 will be hosted by
NEOGOV, while the remaining vacancies will stay on the New Jersey Civil Service Commission website unti the closing date. Click on any job
announcement to be directed to the appropriate site. For assistance with the NEOGOV site, please review the NEOGOV Frequently Asked
Questions.

To be considered eligible for a promotional snnouncement, you must BE A CURRENT GOVERNMENT EMPLOYEE AND HAVE PERMANENT
STATUS within State, County or Municipsl government for which you apply,_and meet all other requirements listed on the
announcement to take the examination. If you file an application and are not permanently employed by the state department, county or
municipal government for which you apply, and assigned to the specific unit scope (State government) or department (County and Municipal
government), you will be found ineligible and your application fee will not be refunded.

1f you change your mailing address or email address, you must notify the CSC immediately in writing. Click here.

Customer Care and Technical Support: If you are having difficulty submitting your application online, customer care and technical support
are available during regular business hours, 8:00 a.m. to 4:00 p.m. EST, Monday - Friday, excluding holidays and emergency closings. For
assistance click here or call (603) 292-4144. Please note that application support requests received outside regular business hours on the
closing date will not change the application filing deadiine so PLEASE FILE EARLY.

Due to system maintenance from SPM 8/13/17 to 7AM 8/14/17. Job announcements will be down during this time. Please
plan accordingly.

Promotional Announcements for the State of New Jersey by Department:
Please choose your department

ADMINISTRATIVE LAW ENVIRONMENTAL PROTECTION DFFICE OF THE SECRETARY/HIGHER

EDUCATION
AGRICULTURE HEALTH PALISADES INTERSTATE PARK
BANKING & INSURANCE HUMAN SERVICES PUBLIC DEFENDER

CASINO CONTROL COMMISSION JUDICIARY PUBLIC UTILITIES

‘CHILDREN AND FAMILIES LABOR & WORKFORCE DEVELOPMENT STaTE

CIVIL SERVICE COMMISSION LaW & PUBLIC SAFETY STATE COLLEGES & UNIVERSITIES
COMMERCE / ECONOMIC DEVELOPMENT  MILITARY & VETERANS AFFAIRS STATE PAROLE BOARD
COMMUNITY AFFAIRS MOTOR VEHICLE COMMISSION TRANSPORTATION

CORRECTIONS ‘OFFICE OF HOMELAND SECURITY TREASURY

EDUCATION ‘OFFICE OF INFORMATION TECHNOLOGY

Promotional Announcements for New Jersey Counties:

Please choose your coun

ATLANTIC COUNTY ‘GLOUCESTER COUNTY OCEAN COUNTY

BERGEN COUNTY HUDSON COUNTY PASSAIC COUNTY

BURLINGTON COUNTY HUNTERDON COUNTY SALEM COUNTY

‘CAMDEN COUNTY MERCER COUNTY 'SOMERSET COUNTY

‘CAPE MAY COUNTY MIDDLESEX COUNTY SUSSEX COUNTY

CUMBERLAND COUNTY MONMOUTH COUNTY UNION COUNTY

ESSEX COUNTY MORRIS COUNTY WARREN COUNTY

Promotional Announcements for New Jersey Municipalities:
Please select your municipality from the it below OR Enter your municipality name:

[[Select] v [ search| | ctear |
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‘The New Jersey Civil Service Commission usually posts Promotional Announcements |

on the 1st of each month, with the application filing deadiine or closing date for
accepting _applications _indicated on _each _announcement. _Promotional
Announcements may remain on this page for three weeks. We encourage you to
check this site on a regular basis for new or amended announcements.

Filing instructions are provided with each announcement. However, for your
information:

« NJAC 4A:4-2.6(a) states that applicants for promotional examination shall
meet all the criteria on the announcement as of the closing date.

« NJAC 4:4-2.1(e) states that applications for promotional examinations shall
be filed no later than the announced filing date. When mailed, the postmark
date will be considered the date on which the application is filed.

PLEASE READ: If you file an application and are not permanently employed by the
state department, county or municipality to which you apply, you wil be found
ineligible and your application fee will not be refunded.

‘You must file an official promotional application if you are interested in applying for
a promotional announcement. A promtional application can be obtained from your
Human Resource Office, or scroll down to the bottom of the displayed
promotional announcement and click on the link.

Below are the Promotional Announcements based on your selection. Click on the

icon @ in the fist to view the snnouncement and btain 3 promotions!
aplcation.

Total Count: 5

Symbol & Title & Oepartrent & Urit Scope &

@ PS5462G  MANAGER 1 HUMAN  ENVIRONMENTAL  Division of Human
RESOURCES PROTECTION  Resources

@ PS5461G  HEAVY EQUIPMENT  ENVIRONMENTAL  Division of Fish &
OPERATOR PROTECTION  widife

@ PS5465G  ADMINISTRATIVE  ENVIRONMENTAL  Division of Water
ASSISTANT 3 PROTECTION  Quality

@ PS5457G  SENIOR SECURITY  ENVIRONMENTAL  Offce of the
OFFICER PROTECTION  Commissioner

@, PS5464G  SENIOR CLERK TYPIST ENVIRONMENTAL  Division of Human

PROTECTION  Resources

@ PS5466G  ENVIRONMENTAL  ENVIRONMENTAL  Division of Water
SPECIALIST 2 PROTECTION  Quality

@ PS5468G  ENVIRONMENTAL  ENVIRONMENTAL  Division of Water
SPECIALIST 2 PROTECTION  Monitoring

Standards

@ PS5467G  ENVIRONMENTAL  ENVIRONMENTAL  Division of Water

SPECIALIST 1 PROTECTION  Monitoring
Stonderds

@, PS39736  SECTION CHIEF ENVIRONMENTAL  Division of Land Use:
ENVIRONMENTAL ~ PROTECTION  Regulation
PROTECTION

< pack

Copyright © State of New Jersey,
Civil Service Commission

NEED HELP 2

= Job Application - Tips and Techniques
- OAS User Guide

Issue Date 2 Closing Date & Amended &

08/01/2017

08/01/2017

08/01/2017

08/01/2017

08/01/2017

08/01/2017

08/01/2017

08/01/2017

12/01/2016

08/21/2017

08/21/2017

08/21/2017

08/21/2017

08/21/2017

08/21/2017

08/21/2017

08/21/2017

12/21/2016

08/01/2017
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NEW JERSEY CIVIL SERVICE COMMISSION-STATE SERVICE e 525,00 PROCESSING FEE REQUIRED

PROMOTIONAL ANNOUNCEMENT ‘Commission’ sk ChockMoney Ordar Payable o NICSC
SYMBOL: PSS466G. WEIGHT CODE: *
‘TITLE: ENVIRONMENTAL SPECIALIST 2 SALARY: $53,910.00 - $76,393.00
ISSUE DATE: August 01,2017 CLOSING DATE: August 21, 2017
TITLE CODE: 15853/ TSFXR2 CLASS CODE: 22

DEPARTMENT: EPA/ENVIRONMENTAL PROTECTION
‘UNIT SCOPE: G783 Division of Water Quality

isie
And select "Job Announcements"
to view this announcement and to file an application

Open to employees in the competitive division who are currently serving in a tile to which the announcement is open and have an
aggregate of one year of continuous permanent service as of the closing date in the following title(

Environmental Specialist 1

|PLEASE NOTE: As of August 1, 2017, applications must be completed and submitted by 4:00 pm on the closing date.

TMPORTANT INFORMATION
L NJAC £4:4.26 states dhat all equirements isted must be met 2 ofthe closing date, ncluding assignment (0 the departament and unit scope, and saisfring.
he permanent stats requiremment.

2. ONLY ON-LINE APPLICATIONS WILL BE ACCEPTED. YOU MUST COMPLETE YOUR APPLICATION IN DETALL. Your sore may be based on s
omparison o your cradentils with thejob aquiremants.Failura to consplta your applicaton poperly may lower your seoe o causa you o fail.

3 This examination 5 open o full- nd part e permanent mployess. 1 n awplosament st resuls om this announcemnt, may be cerifed o illfll ime 2nd.
|par fima positons. 1 33. nd 40-hour positons re used witin the it scope, e rsuling st may be wsed f Bl ithr ok aek position.

| £ NIAC 41415 states that my emmployae wao s serving on 2 provisional basis and ko fallst e for nd take n examination which kas been asmounced for
s e e SHLALL 5 SEPARATED FROM THE PROVISIONAL TITLE.

5. o sccordance with Public Law 010 & 26, Veterans pay a reduced application fe of S15.00 if ey hava previously estiblishad Vetarans Breforenca with he

| Deparanent o ity 2nd Veterans Affirs (DMLAVA) (s dsined by 3015 A 11451 ot seq). Thoss climuns Vaterans Praforence bt have notyatracevad.
2pproal om DVAVA must pay the Full pplication foe nd may roquest a refund if e caim is approved t least § days prir o the suznce o i aligblity It
|FLEASE NOTE THIS REDUCED FEE DOES NOT APPLY 10 PUBLIC SAFETY TITLES.

6. SPECIAL NOTE TO ALL APPLICANTS Please make sure you are sssigned tothe unit scope indicated sbove. If you do not know your unitscope
isignment,please Resource Office. Ifyou fil an applicaton for this anmouncement and you are not assigned (o the unt scope indicated
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YOU MAY CHECK ALSO

® State Executive Branch and Local Titles
O Legislative Branch Titles

O Judicial Branch Titles
« Local Title List
‘Alphabetica listing of all New Jersey Local Titles
Title Name: [environmental specialist 2 . State Title List
or ‘alphabetical isting of all New Jersey State Tites
Title Code: .
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You are reading the State of New Jersey Job Descriptions. This is not a Job Vacancy Announcement.

Job Specification

ENVIRONMENTAL SPECIALIST 2
DEFINITION:

Under the limited supervision of a supervisory official in 3 state department
or agency performs technical or scientific work, including field and office.

studies, surveys, inspections or investigations associated with the enforcement
of laws and/or regulations and environmental review and control work or
organizes and carries out programs/projects designed to study and evaluate
environmental impact of specific projects on the environment; organizes and
makes tests and reports to assess environmental impacts to include the
physical, natural, and/or human environments and investigates environmental
complaints concerning projects; conducts contract, grant and/or loan processing;
does related work as required.

NOTE: Positions in the Department of Environmental Protection may be
assigned to any of the environmental fields such as Air Pollution Contral,
Coastal Resources, Laboratory Certification, Pesticide Control, Pesticide
Control bilingual Spanish/English, Soi Science, Tideland Delineation, Site
Remediation, Water Resources o Waste Management.

NOTE: Positions in the Department of Environmental Protection assigned
to the Division of Publicly Funded Site Remediation have responsibilty for
approving various documents with certain monetary value thresholds as
assigned to the various levels within the series. Positions assigned to the
Division of Responsible Party Site Remediation have signature authority.
for specified documents as assigned to the various levels within the series.

NOTE: Positions in the Department of Transportation, with the exception of
the Environmental Services Support Unit (ESSU)/Faciities Hazard Compliance
Monitoring, consistent with federal and state environmental regulations, have
responsibility for the evaluation of environmental impacts of specific projects at
NIDOT, which includes an assessment of impacts to the social, economic, and
natural environments. This invalves review or preparation of techical
memorandum, studies, impact statements, etc. prepared pursuant to state
and/or federal environmental regulations.

NOTE: The examples of wark for this title are for ilustrative purposes only.
A particular position using this title may not perform all duties listed in this job
specification. Conversely, all duties performed on the job may not be lsted.

EXAMPLES OF WORK:

Participate as technical or scientific member of review team to assess
environmental impact statements received under the requirements of State
and/or Federal statutes and regulations.

Conduct investigations, utiizing all available sources, and all other parameters.
Recessary to the evaluation of  proposed facilty.

Gather technical or scientific data to assist in assessment of social impact of
2 proposed faciity.

Interprets bacteriological and chemical analyses, and compiles reports upon
data <o collected for utiization in valuation of Environmental Impact Statements.

Identify and interpret information collected on distinct, diversified communities,
understanding various cultures and their respective values and how they could
be affected by a proposed action.
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+ For Veterans.

CURRENT EMPLOYEES

APPOINTING AUTHORITIES
AND EMPLOYERS

Asout Us

However, we do recognize that it is impossible to develop applications that work identically, efficiently and
effectively on all web browsers

The OAS website supports Microsoft® Intemet Explorer 10+

Mobile Devices and Tablets

This site does not support browsing from a Mobile or Tablet device.

Visit the link below to download the latest version of your favorite browser:

Microsoft Internet Explorer

Job Announcements for the Publ

/An Open Competitive Job Announcement is an invitation for the public to compete for existing and future job
vacancies in a State, County or Municipal government job itle. To better understand the process of obt
careers for New Jersey's Public Service please visit the Job Application Process

View Open Competitive Announcements here

Online Application System (OAS) User Guide

Promotional Announcements for Current Government Employees

A Promotional Announcement s a notification of a current or anticipated vacant position for permanent State,
County or Municipal government employees.

View Promotional Announcements here

Online Application System (OAS) User Guide

Intergovernmental Transfer Announcements

An Intergovemmental Transfer Announcement is an invitation for permanent State, County or Municipal
Government employees or civil service employees who have been laid offto apply for a job within another
jurisdiction

More about Intergovernmental Transfer opportunities

Service Testing and Evaluation Methods.

Applying for a Civil Service examination? Learn more about the types of examinations the Civil Service
Commission administers and the evaluation methods we use:

More about our testing and evaluation methods

A note on your address (N.J.A.C. 4A:4-3.2(e))

Every year. the Civil Service Commission processes numerous job applications and issues thousands of
certifications for open competitive, promotional. and special reemployment lists. However, we understand that,
from the time when you first file an application unti the examination is scheduled or when your name appears on
an eligible st to the time a certification is issued from the lst for appointment consideration, certain particulars
like your address or phone number may change. In accordance with N...A.C. 4A:3-3.2(e), “[it shall be the
responsibility of an eligible to keep a current address on file with the Civil Service Commission.” This
means that if your address changes at any time during the application and selection process or during the lite

of an eligible or special reemployment list, you are responsible to update your current mailing address directly
with the CSC. If you fail o do 50, you may not receive notifications to appear for examinations or notifications that





